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Hupexrop MOY_«COLII Ne 16»
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IOJIO)KEHHUE O MIKOJABHOM BUEINOTEKE

MYyHHIHNAJILHOrO 610KeTHOr0 06Pa30BATENLHOTO Y PesKIeH s
«Cpennss o6meoGpasoBatenbuas mKona Nel6y» r. Aunncka

I. Obmue nooxenns

1.1. Bubnroreka sBnsETCS CIPYKTYpHEIM nonpaszueneuneM MBOV «COIII Ne 16y .
AupHCKa (Taliee — MIKOMA), yYaCTBYIONAM B Y4e0HO-BOCIIUTATENEHOM TIPOLIECCe B HENAX
obecredenns MpaBa y9aCTHUKOB 0GPA30BATENBHOrO nporecca Ha OecILiaTHOE I0NB30BaHIE
OubHOTeIHO-MHGOPMAIOHHEIME pecypcamu.

1. 2. Jlesmensrocts Gubmaotexn (mamee — mKombHAS OubimoTeka) oTpaxaercs B
VcraBe MmKOJEL.

Obecnieuenrocts  GubIHOTEKH  yueGHBIMH, METONMYECKMME M  CHPABOYHBIMH
AOKyMEHTaMH YYHTHIBACTCS HIPH JIALIEHSHPOBAHUE K akkpemuranm MBOY «COILL Ne 16y.

1.3. Iemu mKobHOM GHOIHOTEKH COOTHOCATCS C LETSIMHY [IKOJIBI;

- (GopmmpoBanme o6Wel KyTbTypsl IAYHOCTH 00y4aroImuXCsi Ha OCHOBE YCBOEHHS
00513aTeTbHOr0 MUHHMYMa COIepIKaHHS 00111e06pa30BaTeNBHBIX IPOrPaMM, UX ATANTAIS K
JKHU3HU B 00MIIECTBE;

- COSJQHHE OCHOBEI I OCOSHAHHOTO BBIOOpPA M MOCHENYIOMIEr0 OCBOGHHS
IpO(ECCHOHATBHEIX 06Pa30BATENBHBIX IIporpamw;

- BOCIHTAHWE TPaKIAHCTBEHHOCTH, TPYNOMOONS, yBaXeHHS K NpaBaM W CBOGOIAM
4ernoBexa, mo0su K Pomue, cembe, K okpy:xaromeit IpEpozie, (hOPMHUPOBAHUE 30POBOLO
00pa3a Ku3HH.

1.4. lIxonbHas 6GubIHOTEKA PYKOBOZICTBYETCS B CBOCH AESTENHHOCTH (efiepanbHBIMK
3aKOHaMH, yKa3aMM M  pacloOpsiKeHHSIMH Ilpesmmenta  PoccHidckoii Denepanyy,
TIOCTAHOBNCHAAMA M PaclOPSKEHHSIMH [IpaBuTenscTBa  POCCHICKOi Denepanum,
pemeHuaMH  MunmcTepcTBa  06pasoBamms  Poccmitckoit OQenepanuyn, Munrctepcrsa
obpasoBarms Kpacrospekoro kpas, TOPOJCKOIo ympaBleHHs o0pa3soBaHKs, YCTaBOM
1xomsl, Ionosxernem o 6uGIIOTEKe, yTBEpKICHHBIM JTUPEKTOPOM ITIKOJIEL.

1.5. JlesrensHocts OGMGIMOTEKH OCHOBBIBACTCA HA MPMHIMIAX JEMOKPATHH,
TyMaHH3Ma, IPHOPHTETa OOIIEYEI0BEYECKUX IEHHOCTeH, CBOBOIHOr0 Pa3sBUTHS IMIHOCTH.

1.6. TlopsnoK MOJB30BAHMS HCTOUHHKAMH MH(OPMALIH, TIePEdeHb OCHOBHBIX YCIYT K
JCIOBHS MX IPE/IOCTABIEHHA ompesiensnorcs [IomoxkeHneM O WIKONBHON GHOIHOTEKe H
IIpaBriamu moNB30BaHMS MIKOTBHOI 6UOIOTeKOM, yTBep:KIeHHEIMH TUPEKTOPOM IITKOJIEL.

1.7. PykoBozuTeNb HeceT OTBETCTBEHHOCTS 3a JOCTYIHOCTh M Ka4eCTBO OUOIHOTETHO-
HE(OPMAIIMOHHOIO 06CITYXHBAHNS GHONHOTEK.

1.8 Oprammsamms  o6crmyxuBanns YUacTHHKOB ~ 00pa3oBaTelsHOro  mporecca
TIIPOU3BOIUTCA B COOTRATOTRUAT n TRaDpTITAN e N .



II. OcHOBHBIE 321a4H

OCHOBHBIMY 3a/{a4aMH IIKOJIbHOM OHONHOTEKA SBILAIOTCS:

1) ofecriedenre ydJacTHEKaM O0Gpa3oBaTeNbHOTO mporecca — 00yuaromumces,
[le/lATOTMYeCKAM ~ paboTHUKaM, pofuTensM  (MHBIM — 3aKOHHBIM TIpe/ICTaBATEIAM)
obyuaomuxcs (Janee — MONB30BATENIM) — JIOCTYHa K uHpOpMAIY, 3HAHUAM, UIeIM,
KyJIbTYpHBIM LEHHOCTAM TOCPE[ICTBOM HCIONB30BAHNA GUOTHOTEYHO-MHPOPMALOHHBIX
pecypcoB ILIKOTBl HA DasiMYHBIX HOCHTEIX: GymaxHOM (KHIDKHBIH (OHA, (QOHI
TIepHOJIMYECKIAX H3/IAHNH); MArHUTHOM (boun aynmo- M BHIEOKACCET); mudposom(CD-
JIACKH); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CeTH);

2) (opmupoBaHHe, HAKOIICHHE, obpaboTka, cucreMaTu3anusi GOHIA HOCHTENEeH
pHpOpMAIMA X €ro TPOXBIDKCHME K yYaCTHHKaM 00pa30BaTeNFHOTO  MPOLeCcca:
06y 4aroIuMCs, IeIarorAIecKuM pabOTHUKAM, POTATEILIM 00y4aroIIIXCS;

3) opraHm3amys ONEPATHBHOIO OHOIHOTEYHO-HEGOPMALIOHHOTO  00CITy KUBAHHS
YYaCTHHKOB 00Da3OBATENHHOTO IpOLECcca B COOTBETCTBHHM € HX uHPOPMAIIOHHBIME
3aIpoCaMHu;

4) opraEm3alEs ¥ BEJEHUE CIPABOYHO-TIONCKOBOTO AlNapata: Karaloros, KapTOTeK M
0a3 JIaHHBIX;

5) BocmmraH#e KyIBTYPHOTO M  TPAXKIAHCKOIO
COIAATM3AIIH 00YIAIOIIErocs], Pa3BUTHY €ro TBOPIECKOro MOTCHIHATA,

6) GopMHpOBaHKE HABEIKOB HE3aBHCHMOIO GUOIMOTEYHOTO T0JIE30BaTeNs: 00yUeHue

TOHCKY, 0TOOPY 1 KPUTHYECKOH OLeHKe HH(OPMAIIAH;

caMOCO3HaHus, TMOMOIL B

7) cOBepIICHCTBOBAHME MPEOCTABIAEMBIX GUOMMOTEKON YCIYT Ha OCHOBE BHEJPEHHUA I
HOBBIX  MH(OPMAIMOHHBIX ~ TEXHONOrHi M KOMIIBIOTCpHSAIHH OHOIHOTEYHO-
MH(OPMAIHOHHBIX IPOECCOB, POPMHUPOBAHNE KOM(OPTHOH GHOTAOTEYHOH CPEIEL. I

II1. OcuoBHBIe GYHKIHH I¢
Jlns peany3ally OCHOBHBIX 33/1a¥ IIKOIBHAL OubnuoTeKa: yI

3.1. opmupyeT HoHH GuOMIOTETHO-HEDOPMAITMOHHBIX PECYPCOB IIKOIEL.

Ky

- KOMIUIEKTYET YHHBEPCAIbHBIH doBa y4eOHBIME, XyNOXKECTBEHHBIMH, HAyTHBIMA,
CIpAaBOYHBIMH,  [EJAarorMIecKuMu U HAy9HO-TIONYIAPHEIMA ~ JOKyMEHTaMH — Ha
TPAILIFOHHEIX i HETPa/MIIMOHHBIX HOCUTEIAX HHpOpMALIUH, 06!

- momonHAeT (oHA HHGOPMAMOHHBIME PECypcaMy CCTH HurepHeT, 6azaMyl HaHHBIX .

) il

VO u npyrux Ko,
- OCYIIECTBIISIET PA3MELICHHE, OPTAHU3ALMIO H COXPAHHOCTb JOKYMEHTOB,

- aKKyMymupyeT (OHJ JOKYMEHTOB, CO3IaBacMbIX B IIKOIC (my6rmKanuii 1 paboT HIHC
I1€IATOr0B KO, Y9IIXX HayIHBX paboT YYANEXCS).
3.2. Co3paer HH(GOPMALMOHHYIO IPOTYKIIHIO:
- OCYIIECTBISIET AHATUTHKO-CHHTETHIECKYIO nepepaboTKy HHPOPMALIIH;
- opraEmsyeT H BejeT crpaBodHO-6uOIHOrpaduecKuil  ammapar: - Karanorh
Xpai

(anaBHTHEL, CHCTEMATHYECKUiT), KapTOTEKA (CHCTEMATHYeCKyl0 KapTOTeKy —CTaTed,

TeMaTHYecKHe KAPTOTEKH), SNEeKTPOHHbIN KaTallor;
- paspabateaer  OmOmmorpaduieckue noco0us  (peKOMEHJIATENbHbIe CIHMCKH, 616;

GyKITeTE], yKa3aTelH H T.IL.);
o mveemmam rrvhh s rmmapaTTIa TTATL2NRATATEH 06 WHOODMAIIHOHHOHN IIPOTYKIUH.
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- COSHACT yCIIOBHA JULS PeaU3alii CaMOCTOATENBHOCTH B 00y IeHNH, TI03HABATENHOM,
TBOPYECKO# IESTENLHOCTH C OIOPOi Ha KOMMYHHKALIHIO, CIIOCOOCTBYET Pa3BUTHIO HABEIKOB
caMo00y4erns (y9acTye B OJMMIAATAX, IPOEKTax, TYCYP, 3EHIII);

- OpraHM3yeT MacCOBBIE MEPONPHATHS, OPHEHTHPOBAHHBIE Ha DPasBATHE OOMel u
9UTATENBCKOM KYIBTYPHI IMYHOCTH,

- Opramusyer o0y4eHMe HABHIKAM HE3ABHCHMOTO OHOIMOTEMHOr0 MONB30BATENS I
ToTpebuTeNs MHGOPMANKH, CONEHCTBYeT WHTETpAIAM KOMILIEKCa 3HaHUY, yMeHWH H
HABBIKOB PabOTEI ¢ KHUTO ¥ MHMOpMaIeit;

- OKa3BIBACT HH(OPMAIMOHHYIO MOANEPKKY B peleHHH 3a]a4, BO3HHKAIONIMX B
Iponecce uX y4e6HOH, caM006pa30BaTeBHOM M JOCYTOBON HesTeTbHOCTH.

34.  OcymecTsiser nuddepermposarHOe OrOmIoTeIHO-MHpOPMAITHOHHOE
06CITy KMBaHNE [Te/IarOTMaecKIX PaGOTHAKOB:

- BBUIBIISET HH(OPMAIMOHHEIE HOTpeOHOCTH 1 YIOBJIETBOPSIET 3aIIpOCHI, CBA3aHHEIE ¢
00ydenreM, BOCIIUTAHHEM 1 3JI0POBBEM JIETEI;

- BBLABILACT MH(OPMANMOHHEIE MOTPeGHOCTH U YZIOBJIETBOPSIET 3alPOCH B 00OIACTH
TI€/IarOrMYeCKUX MHHOBALMH U HOBBIX TEXHOIOTHIT,

- CONEHCTBYeT MNPO(ECCHOHANBHON KOMIETEHIMH, MOBHICHIIO KBaJH(UKAIAH,
IPOBENEHHUIO aTTECTALWI;

- CO3/1aeT OaHK Me/IarorHyecKol HEGOPMAITIH KAK OCHOBEI €IHHOI HHOPMAITHOHHOK
CIyKOBI IIKONBI, OCYIIECTBIfET HAKOIUICHHE, CHCTEMATH3AIMIO HMH(YOPMAIME IO
IpeIMeTaM, paszieliaM | TeMaM;

- OpTaHM3yeT NOCTYI K GaHKy Mejarormyeckoil MH(pOPMALMH Ha JHOOBIX HOCHTEJIAX;
TIPOCMOTP SEKTPOHHEIX BEPCHH NearOrHYecK X H3IaHuUix;

- OCYWIECTBIET TeKymlee HH(MOPMHpOBaHHE (MHH HMH(OpMALWH, 0030pEl  HOBEIX
TNOCTyIUIeRHH H IyOnmukanuit), HH()OPMHPOBAHHE DPyKOBOJCTBA IIKONEL IO BOIIPOCaM
YIpaBIIeHHs 00pa3oBaTeIbHEIM POLIECCOM;

- CHOCOGCTBYET IPOBENEHHMIO 3aHATHN MO (opmupoBanmo  EHGOpMAIHOHHOI
KYJBTYPBL

3.5.  Ocymectnser  muddepennuposansoe 6u6MIOTeIHO-MHPOPMALHOHHOE
0bCITyX¥BaHHE PofATeNel (HHEIX 3aKOHHEIX npeacTapureneit) o0ydaromuxcs:

- YAOBIIETBODACT 3AIIPOCEI TIOMB30BATENel M MH(OPMUPYET O HOBBIX TOCTYILIEHASX B
6ubnmotexy;

- KOHCYTBTHPYET @O BONPOCAM OPraHM3alMM CEMEHHOTO YTEHWS, 3HAKOMHT C
HH(OpMAIEH [0 BOCTHTAHKIO JeTell;
- KOHCYJIBTHPYET 110 BOIPOCaM y4eOHBIX H3aHui i 06y daromxcs.

IV. Opraunsanus gesareasnocTy GHGIHOTERH

4.1.CtpykTypa IIKONBHON GUGIHOTEKH BKIHOUAET aDOHEMEHT, YWTANBHEIA 3ai,
XpaHWIIAIIE 171 y9eOHUKOB, OT/IEN METOMHIeCKOl JUTEPATYPEI 110 IIPSIMETAM.

4.2. bubmioTedHO-MH(OPMAIHOHHOE 00CITy KHBaHHE OCYIIECTBIETCS HA OCHOBE
6ubIHOTeTHO-MH(BOPMAIHOHHEIX PECYPCOB B COOTBETCTBUH C YIEOHEIM U BOCIUTATEIbHEIM
T7IaHaMH IITKOJIBL, IPOTPaMMAaMH, IIPOEKTaMH H ILIAHOM PabOTHI INKOMBHOH GHGIHOTEKIL

4.3. B nemsx obecredenns MoaepHH3amd GHOIHOTEKH B YCIOBHAX MHAOPMATH3AINY

06pasoBaHya M B IpejieaX CPejCTB, BBIIEIIEMEIX YIPeIUTENAMHY, IIKOJa 00eCTIeqnBaeT
OmbmroTeKy:



- TapaHTHPOBAHHEIM  ()MHAHCHPOBAHHMCM KOMIUIEKTOBaHHS  OMONHOTEYHO-
AHGOPMAIOHHEIX PECYPCOB (B cMeTe yUpeK/IeH s BEIBOIUTCS OT/ENBHO);

- HeOOXONMMBIME  CITY)KeOHBIMM ¥  TIPOM3BOACTBCHHBIMU MOMEIEHHIAMI B
COOTBETCTBUH €O CTPYKTYpOW OMONMOTEKM M HOPMATHBAMH IO TEXHUKE 6€30I1aCHOCTH
SKCIUTyaTallyd  KOMIIBIOTEPOB (OTCyTCTBME  BBICOKOW  BI&XHOCTH, 3alBLICHHOCTH
[IOMEITIeHHs, KOPPO3HOHHO-aKTHBHBIX IPHMeceH HIH IIEKTPONPOBOJIICH NEUTH) U B
cooTBercTBIY ¢ monoxeruamy CanlIut;

- TeneKOMMYHWKAaIlHOHHOA M KOIMPOBATLHO-MHOKHATEIBHOM TEXHAKOH ¥
HeoOX0MMBIMH POrPaMMHBIMY IPOTYKTAMH,

- PEMOHTOM H CEPBICHBIM 00CIIy)KMBAHUEM TEXHUKH A 06opy1oBaHUs GHOTHOTEKI;

- GUOTHOTEUHON TEXHUKON ¥ KaHIeIAPCKAMY PHHAUIEHOCTAMH.

4.4. Tllxona co3gaeT YCIOBHSA [l COXPAaHHOCTH arlapaTypel, o6opyIOBaHAA ¥
AMyLIECTBa OHOTMOTEKY.

4.5. OTBETCTBEHHOCTD 338 CHCTEMATHYHOCTh M Ka4eCTBO KOMILICKTOBAHIA OCHOBHOTO
donaa GMOIHOTEKH, KOMIUIEKTOBAHHE yaebHoro (oHa B COOTBETCTBHU C dbenepalbHEIMK
TIepeyHsMy  yIeOHMKOB M yeOHO-MeTOMYeCKIX ~H3/[AHNH, CO3JaHIe HEeoOXOIUMBIX
ycnoBmit JUis IeSTeNbHOCTH GUOTHOTEKH HeceT NWPEKTOp IIKOIBI B COOTBETCIBHH C
VcTaBoM IIKOJEL

4.6. Pexum pabOTHI IIKONBHOK GUOIHOTEKY OIpeeNsIeTcs 3aBeAYIOIHIM OUOIIOTEKOM
B COOTBETCTBHH C [IpaBHIaMu BHYTPEHHETO TPYIOBOTO PaCIOPAKa MKOJBL.

Ipu onpezeeHud PeKIMa paGOTE 6EOIHOTEKH Tpey CMaTPHBACTCS BEIICICHHE:

- IByX 4acoB pab0odero BPEMEHH €XE[HCBHO Ha BBIOJHEHNE BHYTPHOHOMHOTETHOM
paboTsl;

- OJIHOTO pa3a B MecsI] - CRHHTapHOrO JIH, B KOTOPBIH 00CITyKUBAHHE ToNIb30BaTeNel

He TIPOM3BOJUTCS, 1
- He MeHee OJJHOTO pa3a B MeCsIl - METOJUIECKOro IHA. C
47. B mensx obecmeveHHs paIMOHAIBHOIO WCIIONB30BAHMST HH(QOPMAIOHHBIX i}

pecypcoB B pafoTe C JETBMH H IOHOMIECTEOM GubmmoTeka MBOY «COLIL Ne 16»
B3auMoyIeiicTByeT ¢ Gubmorexamu MUBHICTEPCTBA KyIbTYPEL P® u GubnuoTeKaMu IPYIaxX O}
06pa30oBaTeNbHBIX  YIPEKACHHI.

V. Yupasuenne. [llTaTel. o
5.1. VYmpasneHue IKOJNBHOH OHOIMOTEKOM OCYIIECTBIAETCS B COOTBETCTBMH C
3aKOHOATehCTBOM Poccumiickoit @emepany 1 Y CTaBoM MKOJIBL. YTB

5.2. O6mee pPYKOBOJACTBO ACSTEILHOCTEHIO MKONBHOM OMONMOTEKH OCYIIECTBIICT —Han
muapextop MBOY «COITL Ne 16». JlupeKTop YTBEPXIaeT HOPMATHBHO-TEXHONOTHIECKYIO
JOKYMEHTAIHI0 OHONTHOTEKH. COBe

5.3. PykoBOZICTBO IKOJIBGHOM OMONMOTEKOM OCYIIECTBIACT 3aBeIyOIIMH 6uoImoTEKOH, Pada
KOTOPBIH HeceT OTBeTCTBEHHOCTh B NpeAenax CcBOeH KOMICTEHIMM Tepei 00IEeCTBOM H
[APEKTOPOM  INKOJBI, ~ OOYdaiollMMUCS, WX  PONMTCIAMH (MHBIMM  32KOHHBIMH
TIpE/ICTABATEILIMH) 33 OPTAHU3ALIKIO M PE3YIBTATEl ACSTEBHOCTH IIKOJIBHOM OGHOIMOTEKH B Hopy
COOTBETCTBHA  C  (YHKIMOHANBHEIMH  OOS3aHHOCTIME, IIpe /Ly CMOTPEHHBIMY
KBATH(HKAITHOHHEIMY TPEOOBAHMSMH, TPY/OBBIM IOTOBOPOM H VeTaBoM MKOIBL. i

5.4. 3aBexyromuii OHOMHOTEKOH (GubmEoTeKaps) HA3HAYACTCS IUPEKTOPOM IIKOJBL pagor
MOKET SBIATBCS TIEHOM TearOrHYecKoro KOMIEKTWBA M BXOTHTE B coctal ¢
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KpacHospckuii HHCTHTYT MOBBIITEHE s KBaTU(HKAIHHL.

5.6. 3aBenyrommit GuGIMOTEKOM paspabaTEBacT U IPEJCTABIISET AUPEKTOPY MIKOIBI Ha
YIBEPXK/IEHHE CIIEAYIONIHE JOKYMEHTEL:

a) ToNoXKeH e 0 GUOIMOTEKe, NPABHIIA [I0NB30BAHMS OubIHOTEKOI;

0) CTPyKTypy W WTaTHOE pacrucamuie OHONHMOTeKH, KOTOpHIE pa3paGaTHIBAIOTCS Ha
OCHOBE 00BEMOB DaboT, OIpejeNeHHHIX [IONOXEHHEM O WIKONBHON GHOIHOTeKe c
HCIONB30BaHUEM «MeXOTpacieBbIX HOPM BpeMeHH Ha IIPOLECCH], BHIIONHIEMSIE B
bubmaorexax»  (IlocraHoBnenne MumnucTepcTBa TPyAa ¥ COLHMANBHOTO PpAasBHUTHS
Poccuiickoit ®eneparyn ot 3 depanst 1997 r. No 6);

I) IIaHOBO-OTYETHY O JOKYMEHTALIUIO;

JT) TEXHONOTHYECKYIO JIOKYMEHTAIIHIO.

5.7. TIopsiIoK KOMIUIEKTOBAHKS INTATA INKONBHOM OHUGIHOTEKH pernaMeHTupyeTcs
YcraBoM mmkomnsr

5.8. B nmemwx obecmeuerns muddepermuposansoit PaboTHl MIKONMBHOM 6HGIHOTEKH
MOTYT BBOXHTECA JOIDKHOCTH: 3aBe/yIOLHi GuOIHOTeKoH, GubuoTexaps, oubnmorpag.

5.9. TpyzmoBrle oTHOMIEHHUS PabOTHHKOB IIKOJBHON OHOIHOTEKH I aIMUHUCTPAIIH

[IKOIBL  PErymUpyIOTCs TPYAOBBIM JOTOBOPOM, YCIOBHSL KOTOPOrO HE JODKHEI
TPOTHBOPEIHTS 3aKOHONATeNbCTBY Poccuiickoit @enepamum o Tpye.

VI. IlpaBa u o6si3anH0CTH GHGIHOTEKH

6.1. PaGOTHMKH MKONBHOM GHOIHOTEKH HMEIOT IpaBo:

- CaMOCTOATENBHO BHIOWpaTh (OPMBL, CpeACTBA W MeTONB OHOIMOTEYHO-
MHQOPMAIMOHHOTO 0GCIyMBAHKS 06DA30BATENHHOTO H BOCIUTATENBHOIO IPOLIECCOB B
COOTBETCTBUU C WENAMH M 3a/1a4aMy, YKa3aHHBIMH B YCTaBe IIKONEL ¥ IIOMOKEHHE o
IIKOJIBHOY OHbIHOTEKE;

- TPOBOJHTL B YCTAHOBIIEHHOM TOPSAIKS (DaKyIBTATHBHELE 3aHATHS, YPOKH U KPYIKKH
6ubmaoTeqHO-6MbIHOrpadIecKIX 3HAHNH 1 MHGOPMAIMOHHOM KyIBTYpEL;

- PEKOMEHJI0BATh HCTOTHUKY KOMILIEKTOBaHHS MH(OPMALOHHEIX PECyPCOB;

- U3BIMATh M peaii30BbIBATE JIOKYMEHTH U3 (JOHIOB B COOTBETCTBHH ¢ HHCTPYKIHeH
10 y4eTy 6ubmmoTeqHoro Gonma;

- OHPEACILTE B COOTBETCTBMM C MPaBHIAMH IONb30BAHMS LIKONBHOH GUOIHOTEXOH,
YTBEPXHICHHEIME  IMPEKTOPOM  IIKOIBI, BHABI M pasMEPH KOMIIEHCALIN yiepoa,
HAaHECEHHOTO MO/Ib30BATEILIMH OUOIHOTEKH;

- BHOCHTb MPEVIOKEHAS JMPEKTOpY IIKONEL M NPO(COZHOMY KOMHTETY II0
COBEPIIICHCTBOBAHMIO OILIATHI TPY/d, B TOM YHCIIE HAI0ABOK U JOMJIAT 32 JOTIONHUTENBHYO
paboTy, He BXOJSIIYIO B KPYT OCHOBHBIX 00S3aHHOCTEI PaboTHIKOB GHOIHOTEKY;

- YHacTBOBATE B yIPABNEHMH KOIIBL, B IOPSIIKe, oNpefensemMoM Ycrasom OV

- HMETb €XErolHbI{ OIVIAYMBAEMEI{ OTIyCK B COOTBETCTBHE C JTOKATHHEIME
HOPMATHBHEIMH aKTaMH;

- GBITb [IpeICTABNEHHEIMY K PA3THIHEIM (opMam IOOIIpEeHNS;

- YHacTBOBATh B COOTBETCTBHH C 3aKOHOZATenbCTBOM Poccuiickoit ®enepanun B

TIKOIBL, paboTe GHONTHOTEIHBIX ACCOMMALINIA I COI030B.

y cocTal

6.2. Pab0oTHHKY IKONEHO# GUOIHOTEKH 0O6S3aHEL

- 00€CIeUHTh MOJIB30BATENSIM BO3MOKHOCTS paboTsl ¢ HHPOPMALMOHHEIMU pecypcamu
OubmroTexy;



- uHbOPMHUPOBATE [OE30BaTENel O BEaX MPEIOCTABIACMBIX 6uOIMOTEKOH YCIYT;

- ofecrednTh HayJHyO OpraHu3alliio (hOHIOB 1 KATANOr0B;

- dopmmposats (QOBMEL B COOTBETCTBUH C YTBEPXKICHHBIMI enepanbHEIMA
TepedHAMY Y1eOHbIX p3NaHui, 00pa3oBaTeNbHBIMM mporpaMMaMil IIKOJBL, HHTEPECaMH,
TOTpEOHOCTAMY K 3aPOCaMH BCEX KATeropuii TOME30BaTeNeH;

- COBEpHICHCTBOBATH HHQ)opmanHOHHo-6H6Jmorpa(1)mec1<0e u OubImoTEdHOE

06CIyKUBaHHAE ToJp30BaTeNel;

. obecreynBaTh COXPaHHOCTH JCTIONG30BAHAS  HOCHTENeH pH(OpMaIyH, HX
CHCTEMATH3AIAIO, PasMeTIeH e U XPaHeHHS;

. ofecreumBath DeXuM paboTHL
110TpeGHOCTAMA onp30BaTeneil 1 paboTOM MIKOBL

- OTYWTHIBATHCS B YCTAHOBICHHOM IOPATKS Tepe/l AUPEKTOPOM MIKOJIEL,

- TOBBHIIATH KBaIII/I(bI/IKaIlI/IIO.

MIKONBHOH OMOMMOTEKA B COOTBETICTBHU C

VIL IIpasa 1 00s13aHHOCTH [oJib30BaTe el On0IHOTeKH
7.1. Tlomp30BATe T IMIKOIBHOH GUOMMOTEKY MMEIOT IPaBo:
- moydaTh  IONHYI0 pH(OpMAII0 O  COCTaBe
EIX pecypeax | MPefiocTaBAeMbIX GuOIMoTEKO! yCIyTax;

nHGOPMAIMOHH!
GubTHOrpadUIecKuM anmnaparoM GUOIHOTEKY;

- TOJB30BAaTBECA CIIPaBOIHO-
- 10Iy4aTh KOHC}’IH:Ta]_II/IOHHYIO oMoOIllp B IIOHCKE u BBI60pe UCTOYHHKOB

uHbOpMALHH,

- [OIy4YaTh BO BPEMEHHOS [HONB30BaHHe Ha A00HEMEHTE U B TUTAILHOM 3ajie IevaTHbIe
{37aHAA | APYTHE HCTOTHIKA HHpOPMAIHIH;

- [IpOJIeBATH CPOK MOMB30BAHMA JOKYMEHTaMI;

- Tony4YaTh TeMaTHYECKHe, taxrorpaduIeckue, YTOYHSIOMIHAE a
= Guomiorpadygeckye CIIPaBKy Ha ocHOBe (oHa OUOTHOTEKM;

- ToNydYaTh KOHCYIBTAIHOHHYIO momomp B pabor
HeTpaALIHOHHBIX HOCHTENAX HPH [OJb30BAHMY NEKTPOHHBIM 1 K

- y9acTBOBATH B MEPONPHUATHIX, TPOBOIMMBIX GEOMHOTEKOMH;

- COBMECTHO C GMOIHOTEKOR CO3/1aBaTh KTy GBI, KPYIKK¥ [0 MHTEPECAM;
# CHTyaId K TUPEKTOpPY MIKOIEL.

- obparmmaThCs AL paspemeHns KOH(IIHKTHO
7.2. TTons30BaTeny [IIKONBHOI GHOMMOTEKH 00s13aHbL:
- cOOONATh IIPaBUIIa N0TE30BAHIA [KOTbHO# GEOIHOTEKOH;

6uGmoregHoro  GoHNA,

e ¢ undopmammed  Ha
HBIM 000py10BaHHAEM;

- BepeKHO OTHOCHTBCA K TIpOW3BECH
He jeNiaTh B KHWTax IOTIEPKMBAHMA,
HOCHTEIIIX, 000Dy 10BAHHIO, HHBEHTAPIO;

- MOAjepKUBaTh IOPSAMIOK

- GH6IEOTEKY, PACTIONOMKEHHS KapTO1eK B

. [oMB30BaTHCA [EHHBIMH W CHPaBOTHBIMH IOKYMEHT:
OUOIHOTEKY,

. ybemuThCA IpH TOJNYHCHHM TOKYM
06HapyXEHA npore(pOopMHPOBATE 06 sToM pab
0BHapyKeHHBIE TePEKTHL B CTIaBaeMBIX JIOKyMEHTaX HeceT LOCTIeHY} MOJIB30BaTENE;

e eemeemaTrea R UWTATENBCKOM (OPMYILIPE 32 KaXIBIA TIOTyYIeH

KaTajorax ¥ KapTOTeKaX;

JisiM TIewaTy (He BHIBIBATH, HE 3arubaTh CTPaHHUL,
[OMeTKH), WHBIM NOKyMEHTaM Ha pasIAIHBIX

paCCTaHOBKI/I JOKyMCHTOB B OTKpPBITOM JIOCTYIIC

aMy TOJBKO B IOMEIICHUH

eHTOB B OTCYTCTBUM fedexToB, a TIPH
OTHUKA OMONMOTEKH. OTBeTCTBEHHOCTD 38

HBLH JIOKYMCH!
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TIONb30BaHKS IIKOIBHOM GHOIHOTEKON;

- TOIHOCTBIO PACCHUTATECA € MKONBHOH 6HOMHOTEKOM 10 McTeYermy CpoKa 00y4enus
uIM paboTel B mKone. JIMuHoe neno ydyamerocs u TOKYMEHTBl paboTHHMKAM 6e3
COOTBETCTBYIOIIEH OTMETKY OMOIHOTEKH HE BEIIAIOTC.

7.3. TIopsImoK MOJB30BaHKS MIKOIBHOR GHOTHOTEKOM:

- 3allACh B IIKOJNBHYIO OMOMMOTEKy 00YYalomuXcs MPOM3BOIUTCA IO CIIMCOYHOMY
COCTaBy KJlacca M B WHIUBWIyalbHOM IODS/IKE, TENarOrd9ecKHX M WHEIX PaGOTHHKOB
IIKOMEI - B MHTMBMIYaIBHOM IMODSAIKE, POAUTENel (MHBIX 3aKOHHBIX TIpeZICTaBUTENEH)
00y9aromuXcst — I10 MacToprTy;

- TICPEPETHUCTPAIIHS [IONB30BATENeH IKONBHOM GHOIHOTEKH IPOM3BOTHUTCS EHKETOIHO;

- AOKYMCHTOM, NOATBEPXAIONIM MPABO IONB30BAHHS OHONHOTEKOM, SBITETCS
quTaTeNbCKul GopmyIiap;

- HMTaTeNbCKUi GOpMyYIIp QHKCHpYeT JaTy BELAYH TONB30BATEINIO JIOKYMEHTOB M3
onna GHOIHOTeKN 1 MX BO3BPALLEHHS B OrbImoTEKY.

7.4. I1opsmox HOIB30BaHMsI a60HEMEHTOM:

a) TIOJIb30BATENIN UMEIOT NPpaBo ITONYYHUTh HA TOM U3 MHOTOTOMHEIX H3aHui He Oonee
ABYX NOKYMEHTOB OTHOBPEMEHHO,

0) MaKCHMAJIBHEIE CPOKH [OIb30BAHKS JOKyMEHTaMH:

— y4eOHuKY, y9eGHbIe OCOGHS — YUeGHBIH rof,;

— HayuHO-TIOMyIIApHAs, 03HABATEIIbHAS, Xy/I0KECTBEHHAS JIATEpaTypa — 14 nuei;

—— TIPHONMECKIE U3/IAHN, H3LAHKS NOBEIIIEHHOTO CIIpoca — 7 JHelf;

B) IONB30BATENH MOTYT NPOITHT CPOK MOB30BAHHS NOKYMEHTAMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHEI APYIHUX MONB30BATENEE,

7.5. TlopsoK OMB30BaHMS THTATBHEIM 3a7I0M:

a) NOKYMEHTHI, Ipe/HA3HAYEHHbE I PaGOTEl B UHTATBHOM 3aje, Ha JOM He
BEIJTAIOTCS,

6) SHLWMKTONEMH, CUPABOYHUKY, PefiKHe, EHHEE W UMEIOIMECS B €IUHCTBEHHOM
SK3EMIIAPE JOKYMEHTEI BBIIAIOTCS TONBKO I PaGOTHL B YATATBHOM 3476,

B) KOIIMYECTBO JIOKYMEHTOB, ¢ KOTOPBIMH paboTaeT MONE30BATEND B YHTANBHOM 3ale,
HE OrPaHNYHBAETCSL.

7.6. TIopsinox paboTEI ¢ KOMITBIOTEPOM, PACIIONIOKEHHBIM B GHOIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYACTHHKOB 00pa3oBaTeNBHOT0 IpoIecca MPOU3BOATCS TI0
TpaduKy, yTBEPKICHHOMY JUPEKTOPOM IIKOMEI i B IPHCYTCTBHM COTPYJHUKA OUOIHOTEKH;

6) mo BceM paboTaM moWCKa B Unreprere mombsoBatens momkeH obpamatecs x
PaboTHUKY 6UOIHOTEKH;

B) paspemaeTcst paGoTa 3a OJHEM IePCOHATBHBIM KOMIIBIOTEPOM He (oiee IByx
9eJI0BEK O/JHOBPEMEHHO;

F) pa60Ta C KOMIIBIOTEpOM IIPOU3BOIMTCI COIJIACHO YTBEPXKICHHEIM CaHUTapHO-
THTHCHUYECKUM Tpe60BaHI/IHM.

JOKYMEHT NMOANUCAH
SNEKTPOHHOW NOANMUCHIO
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